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BACKGROUND 

Federal Acquisition Circular (FAC) 84-58 authorized federal 
contracting agencies to use new subcontracting reporting forms (SF-
294 and SF-295, copies enclosed) effective June 21, 1990. These 
forms replace the earlier versions that were dated 10/83 and should 
be used from now on. 

In general, the information needed to be provided on these forms is 
the same as it has been in the past. The major changes are that SF-
295 need only be submitted annually for non-DOD agencies (but still 
quarterly for DOD), and both forms now collect information on women
owned small businesses and, for DOD contracts, historically black 
colleges and universities (HBCUs), and minority institutions (Mis). 
Thus with the exception of the changes discussed in this Memo, the 
operating guidance issued in Section C of C&G Memo 82-4 (October 21, 
1981) is still in effect. 

APPLICABILITY 

An earlier draft of revisions in SF-295 indicated that colleges and 
universities might be exempt from SF-295 reporting requirements. 
Although some of the University's comments on the draft revised form 
were accepted, our suggestion that universities be exempt from SF-295 
reporting requirements was rejected. The final version of SF-295 
does apply to the University. Accordingly, C&G Memo 84-14 (May 1, 
1984) is hereby canceled. 

NEW DATA ELEMENTS 

As indicated above, the SF-294 and SF-295 forms now include reporting 
on subcontracts with women-owned small businesses and (for DOD) 
HBCUs/Mis. The sections below indicate which boxes on the forms are 
used to collect this information. campuses should develop procedures 
to be able to identify subcontracts (including subagreements for 
research) awarded to these types of institutions under those prime 

•Note: The addressees above represent the standard distribution of Contract and Grant Memos. Additional addressees, if any, may be added 
based on the subject of the Memo. See cc's. 



C&G Memo No. 90-8 
July 18, 1990 
Page 2 

federal contracts that have subcontracting plans. Data on women
owned small businesses is collected for all such prime contracts; 
data on HBCUs/Mis is collected only when such contracts are awarded 
by DOD. 

The following two sections of this Memo describe the changes that 
have been made in SF-294 and SF-295: 

SUBCONTRACTING REPORT FORM FOR INDIVIDUAL CONTRACTS. SF-294 

Standard Form SF-294, "Subcontracting Report Form for Individual 
Contracts," is a federal-wide form used to collect data on 
subcontracts made to small, small disadvantaged, and large business 
concerns under individual federal contracts in excess of $500,000 
which include a subcontracting plan. Submittal of the form continues 
to be required on a semi-annual basis; agencies may not require a 
more frequent submission without specific approval from OMB. 

The blocks on SF-294 have been re-numbered. Specific blocks that 
have been deleted, as identified under the OLD numbering scheme, are: 

8. 
9. 

11. 
12. 
16.a.(2) 

Business Classification Code. 
DUNS No. 
Date of Last Government Review. 
Reviewing Agency. 
data on Other Small Business Concerns. 

Specific blocks that have been added, as identified under the NEW 
numbering scheme, are: 

2. 
8. 

11.B. 
12. B. 

13. B. 

14. 

Type of Report (Regular, Final, or Revised). 
Dates of Contract Period of Performance (From/To) . 
Revised Contract Amount (if applicable). 
Revised Amount of Subcontract Awards Under Modified 
Contract (if applicable). 
Revised Goals (if applicable). For DOD contracts you 
should include data for HBCUs and Mis. 
Boxes to indicate whether goal amounts include or do 
not include indirect costs. 

The instructions for filling in these new boxes are self-explanatory. 

0 
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The following boxes have been revised (as identified under the NEW 
numbering scheme): 

1. 

13 .A. 

15.A. 

15.B. 

15.C. 

16. 

17.A. 

17.B. 

17.C. 

Reporting Period: Check one of the two boxes and fill 
in the appropriate federal fiscal year. The 
instructions say to leave this box blank if box 2. is 
checked "Final." 

Same as OLD box 15.a., except for DOD contracts you 
should include data for HBCUs and Mis. 

Same as OLD box 16.a. except you should include data 
for women-owned small businesses and, for DOD 
contracts, data for HBCUs and Mis. 

Same as OLD box 16.b. 

Same as OLD box 16. 

Same as OLD box 16.a.(l) except for DOD contracts you 
should include data for HBCUs and Mis. 

Same as OLD box 17.a.(2) 

Same as OLD box 17.b. 

Same as OLD box 17.a.(l) 

NOTE: 17.A. through 17.C. are shaded to indicate they are only 
applicable to DOD contracts; however, for University purposes 
they would continue to be left blank under both DOD and non-DOD 
contracts because the University does not award any indirect 
subcontracts under federal contracts. 

18. The "Remarks" section contains some additional 
instructions which are self-explanatory. 

SUMMARY SUBCONTRACT REPORT 

Standard Form SF-295, "Summary Subcontract Report," is a federal-wide 
form used to collect summary data on subcontracts made to small 
business concerns (including women-owned small businesses), small 
disadvantaged businesses (including, for DOD contracts, HBCUs and 
Mis), and large business concerns. A campus will continue to be 
required to submit SF-295 forms to each federal agency from which it 
has received one or more federal contracts over $500,000 that have 
subcontracting plans. 
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The reporting frequency for SF-295 remains quarterly when the report 
is to be submitted to DOD. For all other agencies the reporting 
frequency has been changed to annually. 

The blocks on SF-295 have been re-numbered. No existing blocks have 
been deleted. Specific blocks that have been added, as identified 
under the NEW numbering scheme, are: 

2. Type of Report (Regular, Final, or Revised). 
13. data on women-owned small businesses (break out from 

box 11.A.) 
15. for DOD contracts only, data on HBCUs and Mis (break 

out from box 12.) 

The instructions for filling in these new boxes are self-explanatory. 

The following boxes have been revised (as identified under the NEW 
numbering scheme): 

1. Reporting Period: For DOD agencies (e.g. AFOSR, ARO, 
ONR), check the correct quarter ending date in l.A. 
and fill in the appropriate federal fiscal year. For 
all other agencies, check the ANNUAL box in l.B. and 
fill in the appropriate federal fiscal year. 

5. 

11.A. 

11.B. 

11.C. 

12. 

14. 

17.A. 

17.B.(l) 

17.B.(2) 

Contractor Establishment Code: Same as DUNS No. 

Same as OLD box 9.a. including data for women-owned 
small businesses, except for DOD contracts you should 
also include data for HBCUs and Mis. 

Same as OLD box 9.b. 

Same as OLD box 9. 

Same as OLD box 10. except for DOD contracts you 
should also include data for HBCUs and Mis. 

Same as OLD box 11. 

Same as OLD box 12.a. 

Same as OLD box 12.b. 

Same as OLD box 12.c. 

( 
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18.A. Same as OLD box 13.a. 

18.B.(l) Same as OLD box 13.b. 

18. B. (2) Same as OLD box 13.c. 

Block 14., Labor Surplus Area Concerns, would continue to be filled 
in as "N/A" because there is no regulatory reporting requirement for 
the University. Please refer to Section C of C&G Memo 82-4 for 
additional information on filling out SF-294 and SF-295. 

DEPARTMENT OF ENERGY DEVIATION 

The Department of Energy currently does things a little differently. 
In accordance with DEAR 919.708(b), DOE contracts over $500,000 that 
have subcontracting plans will include the DEAR clause 952.219-9, 
Small Business and Small Disadvantaged Business Subcontracting Plan -
- Alternate. The effect of this clause is to eliminate the need to 
submit the SF-295 but to require quarterly submission to DOE of the 
SF-294. DOE has been doing this for at least five years, with the 
approval of OMB. If and when the agency revises its requirements we 
will let you know. 

Refer: Bill Sellers 
ATSS 8-582-1638 
(415) 642-1638 

David Haskins 
8-567-0470 
(415) 987-0470 

,,,. er: 
t~'C?- t/t' (___c:_ ·----\,,--e__ 

Wayne ·bve 
University Materiel 

Coordinator 

Enclosures 

cc: Materiel Managers 
Small Business Coordinators 

Subject Index: 16 
Organization Index: F-005; U-115 

Cancel: Memo No. 84-14 

David F. Mears 
Director 
Research Administration Off ice 
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SUBCONTRACTING REPORT FOR INDIVIDUAL CONTRACTS 
(Whole dollar amounts should be Indicated. See Instructions on reverse) 

FORM APPROVED OMB NUMBER. 

9000-00011 

Public reporting burden for lhls collecllon or Informal I on Is estlmaled lo average 5. 73 hours per response. Including lhe llme for reviewing lnsll-·· -.ns , 
searching existing dala sources. g11lherlng and malnlalnlng lh' data needed, and completing and reviewing Ill<! collecllon of Information. Send c its 
regarding lhls burden estlmale or any olher aspect or lhls collection or Information. Including suggestions for reducing lhls burden. lo lhe FAR Se lal 
CVRS>. Office or Federal l\cri••lsltlnn and Regulalory Polley, GSA, Washlnglon. O.C. 20405; and lo lhe Office of Managemenl and Budoel, Paperwor• Reoon:llnn 
Profecl mooo-00001. washlnglon. O.C. 20503. 

:-: IMPORTANT: 000 conlraclors- :. 
::: complete all llems. Clvlllan 
:> conlraclors--<10 nol complele 
::: shaded llem s unless required . 

1. REPORTING PERIOD: 

D OCT 1 - Ml\R 3 I FY 

2. TYPE OF REPORT 3. DATE SUBMI TTEO 

0 REGULAR 

0 Fl Nll.L 4. REPORT NO. 

.. by. '.".e .. a.g~ncy.. . . . . . . . . .. 0 l\PR 1 - SEP 30 
~~~~~~~~ D REVISED 

5. REPORT SUBMI TTEO I\$ : 

0 PRIME CONTRACTOR 

II. AGENCY OR CONTRACTOR AWARDING CONTRACT 7. REPURTING CONTRACTOR CName. address, and ZIP Code> 
<Name. address and ZIP Codel · 

0 SUBCONTRACTOR 

8. OATES OF CONTRACT PERIOD OF PERFORMANCE CMM/00/YY> 

FROM: TO: 

9. PRIME CONTRACT ANO SUBCONTRACT NO. Ill applicable> 

10. ADMINISTERING AGENCY Ill olher than Awarding Agency> 

11A. ORIGINAL CONTRACT AMOUNT 11B. REVI SEO CONTRACT AMOUNT 
11 f applicable> 

$ $ 

12A. EST. AMT. OF SUBCONTRACT 128. REV. AMT. ur SUBCONTRACT 
AWOS. UNDER ORIG. CONTRACT AWOS. UNDER MOD. CONTRACT 

Ill appllcablel 

$ $ 
13A. ORIGINAL GOALS DOLLARS PERCENT 

1. SMALL BUSINESS CONCERNS 

2. SMALL OISAOV. BUSINESS CONCERNS 

13B. REVI SEO GOALS <II applicable> 

1. SMALL BUSINESS CONCERNS 

2. SMALL 01Sl\OV . BUSINESS CONCERNS 

14. GOAL AMOUNTS IN 13A. ANO 13B. 0 DO INCLUDE INDIRE~T COSTS D DO NOT INCLUDE INDIRECT COSTS 

SUBCONTRACT AWARDS 

DIRECT SUBCONTRACT AWARDS 
THIS REPORTING PERIOD 

CLMU.ATIVE 
(From beginning of Subcontr11c - ·· 'l) 

DOLLARS PERCENT DOLLARS PERCE\_ 

15A, SMALL BUSINESS CONCERNS !Include Olsadv.) 1$ amt. and% ot 1!1C.I 

15B. LARGE BUSINESS CONCERNS,. amt. and "' Of l!IC.> 

15C. TOT AL <Sum or 15A. and 15B.> 100 100 

111. SMALL DISADVANTAGED BUSINESS CONCERNS 1$ amt. and% of l!IC> 

:·:-:-.:·:-:·:·:·:-:::::::.···::::::::::·· :-·. :-··· ·:-: ···:<-:·:·:-"·::::::-::::::::::::::·:·:: :·:·::::::::.:.::::>::·:·:·:·:·:·:·:: .:.:: :::;:;:::;:::;·;·:·:·:·::;::-:: .. ::;:::::::;:::;.;:: :;::_::;:: DOLLARS ::.:;:;:::;:>:::;.::;:::::;:;:::;:::;:;:::;:;:::;:::;:::;:;::: 

\'_.;);)_)_.: .. ).:!ii::~::i::~~~~~~;~-~ :::~~~~~~~:~:~:~.1::::f;:~:~~:~·[[\:::::::\::\:.::\\\\:\:·:\:\J·:·:: ~~)~;:'.:fh\~. :-M~f?~.fi.~:~:;:~~~.19.R :i(~/.: ::.: ~~!·µ:. :~~~~~~;~~~~~~~~i~~~~: :.:W~.~: :: 

18. REMARKS CEnter a short narrative explanation If: ca> Small Business or small Disadvantaged Business accomplishments fall below that which would be 
expected using a straight llne projection of goals through the period of contract performances or lbl either goal Is not met If this Is the final repor1.> 

19. YPEO NAME ANO Tl L 0 INDIVIDUAL AOMINISTE ING 
SUBCONTRACTING PLAN 

20. TYPED NAME ANO Till 0 APP OVING OF IC 

NSN 7540--01-152-8078 
Previous edition Is not 1.sable 

EXPIRATIONOATE: 8-31-92 

IGNATURE 

SIGNATUR 

294-103 

DA 

STANDARD FORM 294 <REV. 1-901 
Prescribed by GSA - FAR C41 CFR> 53. 2 19Ca> 



' 

( 

( 

GENERAL INSTRUCTIONS 

I. This form collects subcontract data from Federal contractors and 
subcontractors lhal: la> hold one or more contracts over $500,000 
<$1 million for conslrucllonl; and Cbl are required lo report subcontract 
awards lo small business <SB> and small disadvantaged business <SOB> 
concerns under a subcontracting plan pursuant to the Small Business Act of 
1958. 

2. Reports. shall be sullmllted to the contracting officer semi-annually 
during the period ol contract performance. A separate report Is required tor 
each conlracl al contr .. cl completion. This report Is due by lhe 30th day of 
the monlh followlng the close of the reporting periods. In accordance with 
lnslrucllons conlalned In the conlract or s11bconlract. or as directed by the 
contracting olllcer. Reports are required when due, Including negallve 
reports <I.e .• when there has been no subcontracting acllvlty or there has 
been no change from the last reporting period>. 

3. This report should not be submitted by small business concerns. 

4. This report Is not required for commercial products for which a 
company-wide annual plan has been approved. The Summary Subcontract 
Report ISF 295> Is required for commercial products In accordance with 
Instructions on that form. 

5. Only subcontracts lnvolvlng performance within the U.S •• Its possessions, 
Puerto Rico, and the Trust Territory of the Pacific I stands should be 
Included In this report. 

e. All dollar amounts shell be rounded to the the ne11rest whole doll11r. All 
percentages shall be rounded to the nearest tenth ot one percent. 

SPECIFIC INSTRUCTIONS (fat' ll•M• whh:h •• nal .. 11 axpl••tot'yl 

ITEM !: Check the 11pproprlate block tor the reporting period though which 
the report Is being subm I fled and enter the Federal fl seal year <October 1 
through September 301. Leave blank If this Is a floal report. 

TEM 2: Check whether report Is a regular report or flnal report and/or Is a 
revision. 

ITEM 4: Specify the sequential report covering this contract. The lnltlal 
report shall be ldentl fled llS Report Number t. 

ITEM !I: Check whether the reporting contractor Is reporting as a Federal 
Prime contractor or a subcontractor. 

ITEM I: Enter the name and address of the Federal Department or Agency 
awarding the contract, or the prime contractor awarding the sut>con1ract. 

ltEM 7: Enler the name and address of the oontractor submitting the report. 

ITEM I: Enter the beginning and protected ending dates ot the period ot 
performance ot the contract, Including priced option periods. 

ITEM ID: Identify the Federal agency administering the contract If other 
than the awarding agency. If DOD Is lhe administering agency, Identify the 
appropriate mllltary department. I.e •• Army. Navy, Air Force, or Defense 
Logistics Agency. This Item IS not required If report1119 as a sUbcontractor. 

ITEM t IA: Enter lhe total dollar value ot the original contract. <State the 
estimated cost If cost-type contract. price If flxed"1)1'1ce contract, and 
maximum contract amount If Indefinite quantity contract. Include all priced 
options.> 

lltM 118: It the dollar value of the orlglnal contract has been modified, 
enter the revised contract amount. 

ITEM t2A: Enter the estimated dollar value ot subcontracts as set forth In 
the Subcontracting Plan In the original con1ract. 

ITEM 128: If the dollar value of the Subcontracting Plan has been modified, 
enter the revised amount under the modified contract. 

TEM 13A: Enter In the appropriate blocks the dollar amount and percent of 
he reporting contractor's total planned subcontract awards contractually 

agreed upon as goals for subcontracting with SB and SOB concerns. NOTE: 
In 13AC1> the amounts entered shOuld Include planned sUbcontractlng with 

botn SB and SOB concerns. In 13A<2l Ille amounts entered should reflect 
only planned subcontracting with SOB concerns. <For 000 contracts. Include 
planned subcontract awards to Hlstorlcally Black Colleges and Universities 
or Minority lnslltullons IHBCUs/MI s> In 13A< 11 and 13Al21.> 

ITEM 138: If the orlglnal goals agreed upon at contract award have been 
revised as a result ot contract modifications. the amounts entered should 
reflect those revised goals. NOTE: In 13B<11. the amounts should Include 
planned subcontracting with both SB and SOB concerns. II appllcable. In 
13B<2> the amounts entered should reflect only planned sullconlractlng with 
SOB concerns. <For DOD contracts. Include planned Subcontract awards to 
HBCUSIMI s In 13BC 1l and 13Bm.> 

ITEM 14: Check the appropriate bloct lo Indicate whether Indirect awards 
are Included In the ooal amounts entered In Items 13A and 138 as speclflec 
In the Subcontracting Plan. 

ITEM 1!1A: Enter the dollar amount and percent of sUbcontractlng with SOB 
concerns. Including subcontracting with SOB concerns for thlS period ancs 
cumulatively. This Item reflects progress toward Small Business ooal 
accompllshment Indicated In Items 13A<1l or 13B<1l <If appllcablel, ams 
Includes Indirect awards If such costs are Included In goal amounts. For 
DOD contracts Include subcontract awards lo HBCUS/Ml s. 

ITEM 1aa: Enter the amounts tor sUbcontractlng with large business 
concerns cexcludlng sUbcontracts with non"1)1'oflt, educatlonal Institutions, 
and state11ocal governments> for this period and cumulallvely. Include 
Indirect awards If such costs are Included In goal amounts. 

ITEM 1!5C: Total the dollar amounts of Items 1!1A and 1!1B. 

ITEM 11: Enter the dollar amount ot sUbcontractlng with SOB concerns only 
ctor DOD Include subcontracts with HBCUs and Ml sl and the percent that 
this amount represents of total sUbcontrectlng tor this period and 
cumulatlvely. This Item reflects progress toward smell Disadvantaged 
B11slness goal accompllshment as Indicated In Item t3AC21 or 138<21 <If 
apptlcablel, and Includes Indirect awards If such costs are Included In goal 
amounts. 

ITEM 17: For DOD activities. If Indirect awards are Included In goal 
amounts <as Indicated In Item 141. enter the dollar amount of Indirect 
subcontracting with SB <lncludtng SOB and HBCUsnvtl sl, Large Buslneu. and 
SOB concerns Clncludlng HBCUsnvtl s>. These 1mounts are subsets of Items 
15A. 1!18, and te, respectlvely. and represent the portion of goal 
achelvement being accompllshed by Indirect sUbcontraotlng. 

ITEM 11: Enter the name, lllle, signature and telepf\One number ot the 
reporting contractor's administrator responslble tor monitoring the 
Subcontracting Plan. 

ITEM 20: The approving officer Shall be the senior oftlclal of the company. 
dlvl slon. or subdivision Cpl ant or profit cente" responsible for contract 
performance. 

DEFI NITI ONI 

1. Commerclal Products means products sold In sUbstantlal quantities to the 
oeneral pUbllc and/or Industry at established catalog or market prices. 

2. Subcontract means a contract, purchase order, amendment. or other leoal 
obllgatlon executed by the reporting organlratlon calling for supplles or 
services required tor the performance ot the original contract or 
subcontract. Purchases from a corporation, company, or sUbdlvlslon which Is 
an •fflllete ot the reporting organlratlon are not considered "subcontracts" 
and are not to be Included In this report. 

3. Direct Subcontract ·Awards are those which are Identified with the 
performance of a specific government contract, lnclUdlng the allocable parts 
ot aw11rds for m11terlals which are to be Incorporated Into products under 
more than one Government contr11ct. 

4. Indirect Subcontract Awards are those which, because of lncurrence for 
common or folnt ptrposes. are not ldentlfed with specific Government 
contracts; these awards are rel11led to Government contract performance but 
remain for allocation after direct awards have been determined and 
Identified to specific Government contracts. 

STANDARD FORM 294CREV. HIO>BACK 
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SUMMARY SUBCONTRACT REPORT 
(See Instructions on reverse) 

FORM APPROVED OMB NUMBEF-

9000-0007 

Publlc reporting burden for lhls collecllon of lnformallon Is esllmaled lo average 18.21 hours per response. Including lhe time for reviewing Int •ns 
Sf!Mchl11g exlslln!l dal11 ~ources. 11atherlng and malnlalnlnq the dala nf!eded. anti complell11g anti reviewing lhe collecllon of lnformallon. Send nl! 
rf!gardlng lhls burden esllmale or any olher aspecl of lhls collecllon ol lnlormallon. lnr.ludlng suggestions lor reducing lhls burden. to the FAR S rl11 
CVRS>. Olllce ol Federal /\criulslllon and Regulatory Polley. GSA. Washington. D.C. 20405; !Ind to the Olllce ol Managemenl and Budge I. Paperwork Reaucllor 
Project C9000--0007l. Washlnglon, D.C. 20503. 

. . . . . . .. I. REPORTING PERIOD Ccheck one>: 

:-:IMPORTANT: DOD contractors- ·;.·.· ....... ., ...... .,·.··"" ' "·"···""·""'"·"'·""··· ·· 8 CIVILIAN FEDERAL FY 10 
:: :complete all Items. Clvlllan : . ..:. A. DOD FEDERAL FY 10 __ .:- ' --
:::conlraclors-<lo nol complete ;. · '. OUARTER ENDING: ::: 0 ANNUAL COCT I - SEP 301 Ce><cept commercial producU 

::: shaded Items unless required . · o DEC 3 I 0 JUN 30 :: c. DOD L CIVIL! AN FEDERAL FY 10 

. ,by. l~e·~.g:e·~cy. .. ... . . . . . o.~_AR _ ~_,, . o . s_E,P.}~ . ..... .::: D ANNUAL COCT 1 - SEP 30) Ccommerclat producU --

3. CONTRACTING AGENCY 4. ADMINISTERING AGENCY Cit different from Item 3) 

2. TYPE OF REPORT 

D REGULAR 

D FINAL 

D REVISED 

5. DATE OF LAST 
GOV. REVIEW 

8. REVIEWING AGENCY 7. CONTRACTOR ESTABLISHMENTCOuE 
Cit avallablel 

8. llEPORT SU5MITTED AS: 

9. CORPORATION.COMPANY OR SUBDIVISIONCOVERED 
CName. address. ZIP Code! 

10. MAJOR PRODUCTS OR SERVICE LINES 

CUMULATIVE FISCAL VEAR SUBCONTRACT AWARDS 
(Reporl in whole dollars) 

CURRENT FY (ti-rough Reporting Olr.) 
SUBCONTRACT A\NARDS 

DOLLARS PERCENT 

I IA. SMALL BUSINESS CONCERNS <Include Dlsadv.I c• am!. and% ot 11C.I 

11B. LARGE BUSINESS CONCERNS<• amt. and,,. of 11C.l 

11C. TOT AL csum Of 11A. and 1 IB.l 100 

12. SMALL Ot SAOVANTAGED BUSINESS CONCERNS c• amt. and % ot I 1C.I 

13. WOMEN-OWNED SMALL BUSINESS CONCERNS .·.·.· .·.·.·.·. ·.· .',·.·.·.-.·.·.-.· 

::::::::::::::::·:·::::::::::::::::: 

D PRIME CONTRACTOR 

D SUBCONTRACTOR 

oeoTH 

SAME PERIOO LAST YEAR 

DOLLARS PERCENT 

100 

\ 

;:;:::::::::: :::::::::::::::::::::: :. 
HI. REMARKS center a short narrative e><planatlon II: Cal zero Is entered tn Blocks 1 IA or 12 for the current II scar yeer, Cbl lhe percent enlry In Block 1 tA 

tor currenl fiscal yeer Is more lhan '5 percentage points below the percent reported for the same period IHI year. or Ccl lhe percent entry In Block 12 
tor lhe currenl llscel year Is lower than the percent reported tor the same period last year.> 

SUBCONTRACT GOAL ACHIEVEMENT 
Ci:lepor1 In whole dollars) 

18. CONTRACTS \N!TH A . ACTIVE CONTRACTS :::::::<</::::::: :<:>:::<: ::::: : 

·: "" SMALL OISAOV • • : s. CONTRACTS :-:1cu w~;c:~· ~E~· a·o~·L; :::::: : I 
: .,. : BUSINESS SUB- · " COMPLETED :-:·1---------~· ·.,.·+------+----------+-------+----+----

:-:-:· :-:-:-: >>.·.· .. . · . . ·. 

.: ... C ONTRACT GOALS'.:;::: THI s OTR. :J 12l NOT MEETING GOALS ::: I 
10. NAME ANO Tl rU: ur LIAISON OFFICER SIGNATURE 

20. NAME ANO TI TLE Of THE APPROVING OFFICER SIGNATURE 

AUTHOR! ZED FOR LOCAL REPRODUCTION 
Previous edition Is not usable 

EXPIRATION DATE: Cl - 30- Cl2 29'5-102 

IOATE TELEPHONE NO. ( 

) 

DATE 

STANDARD FORM 295 <REV . HlO> 
Prucrll)ed by GSA - FAR C41 CFRl !l3 . 2 19Cbl 



( 

( 

GENERAL INSTRUCTIONS 

This form collecls sibconlracl dala from Feder•I conlraclors and sibconlraclors lhal: 
(a) hold o,.., or more eonlracts O•<!f $500,000 (SI million for construction); ind (b) •• 
required lo rt!port subconlucl ew•ds lo Small Business (SB) •nd Sm1ll Diudvanlaged 
Business Concl!rns (SOB) under a sibconlr1et1ng pl1n and lo repnrl 1..0Conlr1et ew•ds lo 
W"""'n-Owned Small Business Conc<!fns (WOSB), p11su1nl lo the Small Business Acl of 
1958 . . 

2. This rt!port m.oy be nbmolled on a corporale, cornpany, or slbdlvision (e.g .. pl•nl or 
division Ol""•long u • sop••le profil c"nl<!f) basis, unle;, olherwise dlreclf!d by the 
1ge,.,y ew•ding the oonlr1el. llowever, •fl<!< sibmiuion of lhe first report on lhis form, 
the rt!porting org•niullon sh•ll sibmol succHding reporh on the ume buis . 
3. If a rt!porling organiulion is pe<formlng work for more th•n one Fedeul 1gency, • •l!P• •le report shill be sibmitled lo e1eh agency co•<!< ing only th1I ogency's conlr 1eh, 
provided at leut one of lhal agency's conlr1ets is O•<!f S500,000 ($1 million for 
construction) 1nd contains 1 sibcontracting plan . (See special inllruolions for o°""""'ci1I 
products plans ) 
4. For DOD 1elivilies. reports shill be sibmitled qu•l<!<ly, e•cept th1I, for oontracts 
covered by 1n '!'P'O•ed oornp•ny-wide siboonlr1eting pl•n for cmmeroi1I producls, 
reports sh1l I be sibmilted •nnu1lly Reports •e due 30 days after the olose of e1eh 
reporting pe<iod , For oiv i li1n agencies, rt!porh shill be sibmilled 1nnu1lly. For civilian 
ogenoies, rt!porh •• due 30 d.oys 1fler the olose of lhe fiso•I ye• (Seple<ri>er 30) . See 
speci•I intlructians for c°""'*ci1I products plans below. 

5 . All doll• emounts shall be rounded to the ne•esl whole doll• . All percentages shill 
be rounded lo lhe ne•esl lenlh of one percent. 
II . Only subconlracls involving perform1nce within lhe U.S .. ils possessions, Puerto Rioo, 
1nd the Trust T<!<ritory of the Pac ific lsl1nd1 should be included in this report. 

7. Siboanlract aw•d d•I• reported an lhis form sh•ll be limited lo aw•ds made by lhe 
reporting org•niulion lo its immediate subcontractors . Reporting org•niullans may not 
hke credit for 1W•d1 made by lower lier sobcanlraclors . 

SPECIFIC INSTRUCTIONS 

ITEM 2: Check whether reporl is 1 regul• reporl or final report •Mlor revision . Final 
report should be checked only if oanlraclor hll completed all oo-rmenl oonlracts 
oanl1ining subcontracting plans 
IT£M 3: If reporlir>Q u a "Pr ime Contractor" or "Balh" in Item 8, identify the 9noy 
(e g, DOD, tlJD, OSA, elo) whioh aw•ded lhe prime contract(s) la lhe rt!porllng 
organiulion If reporllng H • "Subcontractor" in llem 8, Identify lhe dep•lmenl or 
1gency respontible for the pdme contract ...,.,d(s) which retulled In the l•gest doll• 
valUft 111>oonlraol of thote subcanlrach roffeohtd In this "'"orl 
IT£M 4: ldf'nlify lhe dfip•lmwnl or "9""°Y performing oonlract actnlnhtrallon over lhe 
rf'porting organization (if doffMenl from llem 3) For OOD conlr aots enter the mllll•y 
dep•tment or agency which has respans1bilily for lhe ubcontracling proCP"om of lhe 
eporting entity (i e ., Arrny, Navy, Air Force, or Defense Logi11io1 Agency), nol lhe "Office 
'' the Deputy Seorot•y of Defense· 
ITEMS 9 a I: Enter the dale of lhe IHI formal uneill•nce re•I- oonducled by lhe 
cogniunl dep•lmenl or 1gency Sm•ll and OiHd••nlaged Businen Sjleoi1list or other 
review personnel For DOD also idenllfy the milil•y dep•lrnent or Defense Contract 
A<tninislrelion Service lhal conducted lhe review In those 01191 wlwe the Sm•ll 
Businen A<tnlnitlr 1lion conduct•d its own review, enter "SBA" ind lhe d•le . 
IT£M 7: Enler lhe nine posilion nini>er assigned by Dun & 8'adstreel lh•t identifies lhe 
conlr1elor Hllbllshmenl, if •••illblo. 
ITEM 8: Check whether lhe reporting org1ni11tion is reporting H 1 F.der•I prime 
oontr aclor or 1 tuboonlr aclor or bolh . 

IT£M I: Enter lhe nome •nd adctet1 of lhe reportlr>Q org1ni11tlon, ODr!loratlon, o~•ny. 
or 11.0division !hereof which is oovered by lhe d1t• slb'nitled. 

ITEM 10: Identify lhe m•jor product or setvice tines of the reporting org•niution . 

ITEMS 11 A 12: These entries include 111 1uboonlr ICI -•d•, both those made under 
contracts with pl•n• •nd ga•h 1nd those made under oonlr1ets which do nol hive plant 
•nd goals . Amounlt r89orled include both direct aw•d• •nd •n epproprl•le pror1led 
portion of indirect -•dt Bue lhe indireol porlion on the percenlego of work being 
performed for lhe organizalion lo which lhe report it being tibmitted (shown in Item 3) 
in rolalion to olher work being performed by the r89orlir>Q organiulion . Do not include 
-•d• made in •tWorl of cmmeroi1I businen being performed by lhe reporting entlly . 
For DOD 1Clivitie1, report an • qu•terly oumul•ti•• buis unlll lhe end of lhe flsc1I ye• 
(Septe<ri>er 30) 1nd begin 1 new qu•lerly reporting oyole each October 1. 

IT£M 11A: Report 111 1uboonlracl ow•ds lo SB• (including slbcontracts with SDB1 1nd 
WOSBtl reg•dleu of doll• value, made by lhe reporting arg1inutlon under •II Feder1I 
prime contracts aw•ded by the oantr acting agency shown in Item 3, ind/or under 111 
suboontraclt under prime conlracts, if reporting as • suboanlraolor, (For OOD oonlracls, 
include 1.boonlracting aw•d• lo Hilloric1lly Black Colleget 1nd Universities (HBCUsl •rd 
Minority ln1tilutions (Ml1)) 

IT£M 118: Report 111 slboontract aw•dt lo l•ge bu1ino11, reg•dleu of doll• ••lue, 
madl! by lhe reporling organiution under •II feder1I prime contracts -•ded by lhe 
oontr acting egonoy shown in Item 3, and/or under all suboonlr acts under pr lrne oonlr acts, 
ii rt!porling •• a 11bconlraclor For DOD contracts ewolude 11bcontracting IW•ds to HBCUs 
and Mis . 

ITEM 12: Report all ubconlraot aw•d• lo SDB1 (lnoludlng Women-Owned SOBt) 
reg•dless of doll• v1lue, made by lhe reporting org1niution under all fedeul prime 
conlr aots aw•ded by the oonlr acting 1g9noy shown in Item 3, aM/ar under 111 
ubconlraots under prime oontrach, if reporling 11 a tuboontraotar . For DOD oontracts 
include 1ubconlraot aw•dt to HBCUt and Mis. 

tn:M 13: Report all 1.boonlract aw•d• lo WOSB1 . This snaunt it 1 11b1et of 
11""' 11A. 
TEM 14: Show doll• .noun! of 1iboonlracts ••l..,d over '25.000 placed wilh llbor 

111plut •ea (LSAl concl!rnt (i.e, lhoso lhal will perform 11bsl1nlially in llbor 111plu1 
•e11). Prime conlraclort •e •Ito enco11aged lo include aw•ds ••lued leu lh•n S25,000 
ii such addition1I reporting doe1 nol impose 1 b11den on lhe controclor . LSA1 •• 

idenlified in lhe Oep•lmenl of lobar public•lion " Area Trends in fmploymenl and 
Unemployment" which can be oblained from lhe fedM1I egency conlracling officer or by 
wriling lo Employmenl and Treining A<tninislralion, (Altn TPPLl. Dep•lm<!nl of Labor, 1101 
"D" Slreel, Wuhinglon, D.C. 20213 . 

ITEM 19: For DOD, enler lhe doll• value of all sobconlreclt wilh llBCUs/Mlt This It 1 
11Anet of -•d• lo SOB1 (Item 12). 

ITEMS 11 A ti: for e1Ch item (as 11>1>llcable), ent"' the nll'l'ber of pr imo '"" 
1ubconlracts valued over 9500,000 (91 million far oantlructlon) which have goals, IM 
doll• .,,.., of all 1ibconlraclt aw•ded lo d1le under IMte oonlraots, lhe doll• v1lue ol 
1uboonltact ga1l1 11 tel forth In 1lA>contr1Ctlng plan, Ind, far "°""''•led oanlraolt, yo11 
1elual goal aohievemenl opreued in doll•• and percent of gOll. The percenlagw al 
aclual goal aohievernenl is delermlned by dividing lhe emounl of doll•t shown In IM 
column entitled " Actual Ooal Achievement" by the doll•• shown in lhe coh1nn entilled "S 
V1lue of Slboonlraol 00111." lnform•lion presenled in this seclion ropresenlt 1ibconlr1el 
1W•d1 from lhe inceplion of lhe contr1et(t) •nd it nol retlricted lo lhl1 fiscal yo•. TM 
pe<cent1ges rf!>O'ted in Item 1118(1) and 178(1) will alw.oys be 100 or more and lhe 
percent1ges rf!>orled in Items 1118(2) and 178(2) will 1lw1ys be leu thin 100. 
ITEM 11: The liuon officer shall be lhe reporting contraclor ' t afflci1I responsible lo 
actn1ni1lering lhe subconlraoting pr"lr'" · 
ITEM 20: The ll'P'O•ing officer sh•ll be lhe ch ief e•eculive officer or in lhe cue of 1 
U!p•ale division or pl•nl. the senior indiv idu1I rupontible for over1ll division planl 
oper1tion1 . 

SP£CIAL INSTRUCTIONS FOR COMMERCIAL PRODUCTS Pl.AMS 

R8"orling org1niZ1tlons lhat hlVe •n ll'P'O•ed comp1ny-wide annual subconlract ing pl8" 
for c°""'*cial produclt shill 11b'nil lhis report 1nnu1lly as of Septe<ri>er 30 each ye•. 
2. The 1nnual report th•ll Include •II 1uboonlr1Ctlng aolivity under c°""""'ol1I produclt 
plant In effeol dlling the Ooverrmenl fiscal ye• 1nd shill be slb'nitted in llddlllon le 
required reporl1 for alher th•n oonmerci1I products, If any 

3 En'41r in Items 11 •nd 12 lhe lol•I of all slbconlr aot aw•dt under lhe reporting 
arganiutlon't cmmerol•I products plant. Show In Item 111 or In •n 1ttachrnenl, tho 
percenlege of this lol•I altributlble lo eoch agency from whioh oontracts for suoh 
ommeroi1I produclt were received Send • copy of this report ta each agency on th1I 
!isling. 
4 Do not comp lole Items 1 7 and 1 8 

DEFINITIONS 

Commerolal Produoh mw1n1 prnducts sold In slbshnll•I quanlitiet ta lhe Cl'l-•I plbllo 
•nd/or Industry •I 01tlblilho!d olalog or m•klll prloes 
2. Subcontract me1n1 1 contract, purchue order, emondmont, or olhor log1I abllg1l101 
eoreculed by lhe reporting org1niution 01lling for s..,pllet or servlcet required for the 
performance of lhe orlgin1I oontracl or 1ubconlract Purch11e1 from • oorpm1llon 
oornp1ny, or 11.0dlvlslon which It 1n afflllale al lhe reparllng org•nlullon •• nol 
considered "ubcontracts" •nd •e not ta be included In thl1 repmt. 

3 . Direct Suboonlracl Aw•ds •• tho1e whioh •• Identified with the perform•no& of t 
specific goverrment oonlracl, includir>Q •lloclble P•ts of aw•ds for m1lerl1l1 which •e 
to be lnoorpor•led lnlo products under more th•n one Ooverrmenl canlr1et. 
4 . Indirect Slbconlt act Aw•ds •• tho1e which, beo1u1e of lnc11rence for common or 
joint p11pose1, •• not idenlified wilh specific Ooverrmenl oonlraolt; lhete 1W•d1 •• 
rel1led to Ooverrment conlr1el perform•nc• bul rem1in for allooallon aflM direct aw•d• 
hlVo been delermlned and Identified to speoiflo Oaverrment contraots . 

SUBMITTAL ADOP.ESSH 

FOR 000 CONTRACTORS: 
Prf!>•• 1 oon1clid1ted report for 111 oontr1ets aw•ded by milit•y dep•tmenl/agencle 
lar lhe Dei>•lmonl of Delente (OOD) •NJ/or stbconlracts aw•ded by 000 prime 
oonlractors (I.e .. do nol 1egreg•le ttbconlract d1I• by DOD cornponenl) . DOD oontraclort 
involved in oon1truotlon ind rehled maintenance 1nd rep1lr, however, shall pr91>•e 
sep••I• reports for each DOD component, segregating slbcontract d1I• 1ecordlngly. All 
oontraclors 1h1ll dltlribule the original •nd oopiH 11 follow1: 
(I) the orlgln11'of e1eh report directly to the office !Isled below whose mlllt•y 1ellvily 
Is responsible far lhe actninistr•llan of the m•Jorily of the organi11llon'1 000 
oontraclllstbcontracl1 . Cantraclors Involved in oontlrucllan 1nd rel1led m1inten•nce shell 
1tbmil lfll)•ale, unique reports to each DOD oornponenl which actnlnitlett their 000 
contracts: · 
ARMY - Director of Sm•ll •nd Ol1adv1nteged Buslneu Utlllullon, Office of lhe Seorel•y 
of the Army, W11hlnglon, O.C. 20310-01011 
NAVY - Director of Small 1nd Diudvanlaged Buslneu Ullllullon, Office of lhe Seoret•y 
of the N•vy. Wuhlr>Qlon, D.C. 203110-SOOO 
AIR FORCE - Dlroolor of Sm•ll and Dltadvanl1ged Buslneu Ullliulion, Office of lhe 
Seorel"Y of lhe Air Force, Wuhinglon, DC. 20330-1000 
ll.A - Sl•ff Dlreclor of Sm•ll •nd Di1adv•nleged Buslneu Utlllullon, HQ DefenH logltllo1 
Aqency (ll.A-Ul Cemeron Stallon, Alew1rd'i1, VA 22304-11100 
(2) A copy of each report dlroolly lo lhe Office of lhe Oepuly Secrel•y of 0..fonse, 
Atlention: Directilr of 5'"111 1nd Dlud••ntaged Busineu Utllllltlan, the Pentegon 
Wathlnglon, D.C. 20301-30111 
(3) A copy ta lhe cogniunt conlr1el actninislrollon office 

FOR CIVILIAN AOENCY CONTRACTORS: 
NASA - Forw•d roporlt to NASA - Office of Proo11ernent (HM), Wuhinglon, DC 205411 
OOE - Forw"d reporlt lo DOE - Office of Sm•ll •nd Olsedvanteged Bu1i,..,11 Ullllutlon, 
Wuhinglon, D.C. 20585 

OTHER FEDERAL DEPARTMENTS OR AOfN:IES - forw•d reports lo the D9P•lrnenl or 
Agency Direclor of Small and Disadv•nlaged Busineu Utillulion or 11 otherwise provided 
for in in1lruclion1 iuued by lhe Oep•lrnent or Agency . 

STANDARD FORM 295 «REV. 1-001BAC1( 
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