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BACKGROUN

Federal Acquisition Circular (FAC) 84-58 authorized federal
contracting agencies to use new subcontracting reporting forms (SF-
294 and SF-295, copies enclosed) effective June 21, 1990. These
forms replace the earlier versions that were dated 10/83 and should
be used from now on.

In general, the information needed to be provided on these forms is
the same as it has been in the past. The major changes are that SF-
295 need only be submitted annually for non-DOD agencies (but still
quarterly for DOD), and both forms now collect information on women-
owned small businesses and, for DOD contracts, historically black
colleges and universities (HBCUs), and minority institutions (MIs).
Thus with the exception of the changes discussed in this Memo, the
operating guidance issued in Section C of C&G Memo 82-4 (October 21,
1981) is still in effect.

APPLTCABILITY

An earlier draft of revisions in SF-295 indicated that colleges and
universities might be exempt from SF-295 reporting requirements.
Although some of the University's comments on the draft revised form
were accepted, our suggestion that universities be exempt from SF-295
reporting requirements was rejected. The final version of SF-295
does apply to the University. Accordingly, C&G Memo 84-14 (May 1,
1984) is hereby canceled.

NEW DATA ELEMENTS

As indicated above, the SF-294 and SF-295 forms now include reporting
on subcontracts with women-owned small businesses and (for DOD)
HBCUs/MIs. The sections below indicate which boxes on the forms are
used to collect this information. Campuses should develop procedures
to be able to identify subcontracts (including subagreements for
research) awarded to these types of institutions under those prime

‘Note: The addressees above represent the standard distribution of Contract and Grant Memos. Additional addressees, if any, may be added
based on the subject of the Memo. See cc's.
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federal contracts that have subcontracting plans. Data on women-
owned small businesses is collected for all such prime contracts:;
data on HBCUs/MIs is collected only when such contracts are awarded
by DOD.

The following two sections of this Memo describe the changes that
have been made in SF-294 and SF-295:

Standard Form SF-294, "Subcontracting Report Form for Individual
Contracts," is a federal-wide form used to collect data on
subcontracts made to small, small disadvantaged, and large business
concerns under individual federal contracts in excess of $500,000
which include a subcontracting plan. Submittal of the form continues
to be required on a semi-annual basis; agencies may not require a
more frequent submission without specific approval from OMB.

The blocks on SF-294 have been re-numbered. Specific blocks that
have been deleted, as identified under the OLD numbering scheme, are:

8. Business Classification Code.
9. DUNS No.

1.1, Date of Last Government Review.
12. Reviewing Agency.

16.a.(2) data on Other Small Business Concerns.

Specific blocks that have been added, as identified under the NEW
numbering scheme, are:

2. Type of Report (Regular, Final, or Revised).

8. Dates of Contract Period of Performance (From/To).

11.B. Revised Contract Amount (if applicable).

12.B. Revised Amount of Subcontract Awards Under Modified
Contract (if applicable).

13.B. Revised Goals (if applicable). For DOD contracts you
should include data for HBCUs and MIs.

14. Boxes to indicate whether goal amounts include or do

not include indirect costs.

The instructions for filling in these new boxes are self-explanatory.



C&G Memo No.
July 18, 1990

Page 3

90-8

The following boxes have been revised (as identified under the NEW
numbering scheme) :

1.

13.A.

15.A.

15.B.

15.C.

16.

17.A.

17.B.

17'c.

NOTE:

Reporting Period: Check one of the two boxes and fill
in the appropriate federal fiscal year. The
instructions say to leave this box blank if box 2. is
checked "Final."

Same as OLD box 15.a., except for DOD contracts you
should include data for HBCUs and MIs.

Same as OLD box l1l6.a. except you should include data
for women-owned small businesses and, for DOD
contracts, data for HBCUs and MIs.

Same as OLD box 16.b.

Same as OLD box 16.

Same as OLD box l16.a.(1l) except for DOD contracts you
should include data for HBCUs and MIs.

Same as OLD box 17.a.(2)
Same as OLD box 17.b.

Same as OLD box 17.a. (1)

17.A. through 17.C. are shaded to indicate they are only

applicable to DOD contracts; however, for University purposes
they would continue to be left blank under both DOD and non-DOD
contracts because the University does not award any indirect
subcontracts under federal contracts.

18.

The "Remarks" section contains some additional
instructions which are self-explanatory.

SUMMARY SUBCONTRACT REPORT

Standard Form SF-295, "Summary Subcontract Report," is a federal-wide
form used to collect summary data on subcontracts made to small
business concerns (including women-owned small businesses), small
disadvantaged businesses (including, for DOD contracts, HBCUs and
MIs), and large business concerns. A campus will continue to be
required to submit SF-295 forms to each federal agency from which it
has received one or more federal contracts over $500,000 that have
subcontracting plans.
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The reporting frequency for SF-295 remains quarterly when the report
is to be submitted to DOD. For all other agencies the reporting
frequency has been changed to annually.

The blocks on SF-295 have been re-numbered. No existing blocks have
been deleted. Specific blocks that have been added, as identified
under the NEW numbering scheme, are:

2, Type of Report (Regular, Final, or Revised).

13. data on women-owned small businesses (break out from
box 11.A.)

15. for DOD contracts only, data on HBCUs and MIs (break

out from box 12.)

The instructions for filling in these new boxes are self-explanatory.

The following boxes have been revised (as identified under the NEW
numbering scheme) :

1. Reporting Period: For DOD agencies (e.g. AFOSR, ARO,
ONR), check the correct quarter ending date in 1.A.
and fill in the appropriate federal fiscal year. For
all other agencies, check the ANNUAL box in 1.B. and
fill in the appropriate federal fiscal year.

5. Contractor Establishment Code: Same as DUNS No.
11.A. Same as OLD box 9.a. including data for women-owned

small businesses, except for DOD contracts you should
also include data for HBCUs and MIs.

11.B. Same as OLD box 9.b.

11.C. Same as OLD box 9.

12. Same as OLD box 10. except for DOD contracts you
should also include data for HBCUs and MIs.

14. Same as OLD box 11.

17.A. Same as OLD box 12.a.

17.B. (1) Same as OLD box 12.b.

17.B.(2) Same as OLD box 12.c.
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18.A. Same as OLD box 13.a.
18.B. (1) Same as OLD box 13.b.

18.B.(2) Same as OLD box 13.c.

Block 14., Labor Surplus Area Concerns, would continue to be filled
in as "N/A" because there is no regulatory reporting requirement for
the University. Please refer to Section C of C&G Memo 82-4 for
additional information on filling out SF-294 and SF-295.

DEPAR' NT OF ENERGY DEVIATION

The Department of Energy currently does things a little differently.
In accordance with DEAR 919.708(b), DOE contracts over $500,000 that
have subcontracting plans will include the DEAR clause 952.219-9,
Small Business and Small Disadvantaged Business Subcontracting Plan -
- Alternate. The effect of this clause is to eliminate the need to
submit the SF-295 but to require quarterly submission to DOE of the
SF-294. DOE has been doing this for at least five years, with the
approval of OMB. If and when the agency revises its requirements we
will let you know.

Refer: Bill Sellers Subject Index: 16
ATSS 8-582-1638 Organization Index: F-005; U-115
(415) 642-1638 Cancel: Memo No. 84-14

David Haskins
8=-567-0470
(415) 987-0470

- & N
(Cagree Came M - W

Wayne -Ove David F. Mears
University Materiel Director

Coordinator Research Administration Office
Enclosures

cc: Materiel Managers
Small Business Coordinators



SUBCONTRACTING REPORT FOR INDIVIDUAL CONTRACTS FORM APPROVED OMB NUMBER.
{(Whole dollar amounts should be Indicated. See instructions on reverse) 9000-0008

Pubtic reporting burden for this coliection of informalion is estimated lo average 5.73 hours per response. inciuding the time for reviewing instr; -ns,
searching exlsting dala sources, galhering and maintaining the data needed, and compieling and reviewing the collection of information, Send c- s
regarding this burden estimate or any other aspect of lhis collection of information, including suggestions for reducing this burden, lo the FAR Se lat

(VRS). Office of Federal Acnuisilion and Regulatory Pollcy, GSA, Washinglon, D.C. 20405; and to the Office of Management and Budget, Paperwork Reauction
Project (1000-0000). Washington. D.C. 20503.
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= IMPORTANT DOD conlraclors— 1. REPORTING PERIOD 2. TYPE OF REPORT 3. DATE SUBMITTED
©complete all [lems. Civillan D REGULAR

;. conlraclors—do nol complele

"'shaded items uniess required | [_]OCT 1-MAR 31 Fy [ FinaL 4. REFORT NO.

" bylhe agency o - D APR 1 - SEP 30 D REVISED

5. REPORT SUBMITTED AS: 8. AGENCY OR CONTRACTOR AWARDING CONTRACT 7. REPORTING CONTRACTOR (Name, address, and ZIP Code)

(Name, address and ZIP Code)
D PRIME CONTRACTOR

D SUBCONTRACTOR

8. DATES OF CONTRACT PERIOD OF PERFORMANCE (MM/DD/YY) 12A, EST, AMT, OF SUBCONTRACT 128, REV, AMT, OF SUBCONTRACT
AWDS, UNDER ORIG. CONTRACT AWDS. UNDER MOD. CONTRACT
FROM: TO: (If appllicable)
8. PRIME CONTRACT AND SUBCONTRACT NO. (I applicable) $ $
13A. ORIGINAL GOALS DOLLARS PERCENT
10. ADMINISTERING AGENCY (If other than Awarding Agency) 1. SMALL BUSINESS CONCERNS

2. SMALL DISADV. BUSINESS CONCERNS

11A, ORIGINAL CONTRACT AMOUNT [11B. ﬁfgwsff' cci\N)TRACf AMOUNT 138. REVISED GOALS (If applicable)
(if appiicable

1. SMALL BUSINESS CONCERNS :
$ $ 2. SMALL DI1SADV. BUSINESS CONCERNS

14. GOAL AMOUNTS IN 13A. AND 138. ] oo INcLUDE INDIRECT cOSTS [J oo NOT INCLUDE INDIRECT COSTS

SUBCONTRACT AWARDS

CUMULATIVE
THIS REPORTI Rl -
DIRECT SUBCONTRACT AWARDS I RERERIRE FERIRD (From beginning of Subcontracy~" ")
DOLLARS PERCENT DOLLARS PERCE\

15A, SMALL BUSINESS CONCERNS (Inciude Disadv.) (3 amt, and % of 15C.)
158. LARGE BUSINESS CONCERNS (¢ amt. and % of 15C.)

15C. TOTAL (Sum of 15A. and 15B.) 100 100
18. SMALL DISADVANTAGED BUSINEQS CONCERNS (3 amt. and % of 15C)

INDIRECT SUBCONTRACT AWARDS

CUMULATIVE i
From beginning of Subcontract Phn)::

~THIS REPORTING PERIOD

8. REMARKS (Enter a short narrallve explanation if: (3) Small Business or Smail Disadvantaged Business accomplishments fall below that which would be
expected using a straight line projection of goals through the period of contract performances or (b) either goal Is not met If this is the final report.)

9. TYPED NAME AND TITLE OF INDIVIDUAL ADMINISTERING | SIGNATURE TELEPHONE NO.
SUBCONTRACTING PLAN
( )
20. TYPED NAME AND TITLE OF APPROVING OFFICER SIGNATURE DATE
NSN 7540-01-152-80178 XPIRA ATE: 8-31-82 _ STANDARD FORM 294 (REV. 1-00)
Previous edition is not Lsable E TIONDATE 294-103 Prescribed by GSA - FAR (48 CFR) 53.2 19(a)
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GENERAL INSTRUCTIONS

1. This form collects subcontract data from Federal conlractors and
subcontractors that: (3 hold one or more contracts over $500,000
($1 mlllion for construction); and (b) are required lo report subcontract
awards to small business (SB) and small disadvantaged business (3DB)
concerns under a subcontracling plan pursuant to the Small Business Acl of
1958.

2. Reports, shall be submitted to the contracting officer seml-annually
during the perlod of contract performance. A separale reporl Is required for
each contract at contract compietion. This report IS due by the 30th day of
the month following the close of the reporting periods. In accordance with
Instructions conlained In the contract or subcontract, or as directed by the
conlracting officer. Reporls are required when due, Including negalive
reports (i.e., when there has been no subconliracting activily or lhere has
been no change from the last reporting period).

3. This report should not be submitted by smali business concerns.

4. This report Is nol required for commerclal products for which a
company-wide annual plan has been approved. The Summary Subcontract
Report (SF 205) Is required for commercial products In accordance with
Instructions on that form.

5. Only subcontracts involving performance within the U.S.. Its possessions,

Puerto Rico, and the Trust Territory of the Paclfic Isiands should be
Included in this report.

8. All dollar amounts shail be rounded to the the nearest whole doliar. Afl
percentages shali be rounded to the nearest tenth of one percent.

SPECIFIC INSTRUCTIONS (for items which are not self explanalory)

ITEM 1: Check the appropriate block for the reporting period though which
the report is being submitted and enter the Federal flscal year (October 1
through Seplember 30). Lesve biank if this is a final report,

TEM 2: Check whether report Is a regular report or finai report and/or Is &
revision.

ITEM 4: Specify the sequential report covering this contract. The Initial
report shall be |dentified as Report Number 1.

ITEM 8: Check whether the reporting contractor is reporting as a Federal
Prime contractor or a subcontractor,

ITEM 6: Enler the name and address of the Federsl Department or Agency
awarding the contract, or the prime contractor awarding the subcontract.

1TEM 7: Enter the name and address of the contractor submilting the report.

ITEM 8: Enter the beginning and projected ending dates of the period of
performance of the contract. inciuding priced optlion periods.

ITEM 10: ldenlify the Federal agency sdministering the contract |f other
than the awarding agency. if DOD s the administering agency, identify the
appropriate military department, l.e., Army, Navy, Alr Force, or Defense
Logistics Agency. This Item Is not required If reporting as a subcontractor.

ITEM 11A: Enter the tolal doliar value of the original contract. (State the
estimated cost if cost-type contract, price if fixed-price contract, and

maximum contract amount If indefinite quantity contract. Include ail priced
options.)

ITEM 118: If the dollar value of the original contract has been modified,
enter the revised contract amount,

ITEM 12A: Enter the estimaled dollar vatue of subcontracts as set forth In
the Subcontracting Plan in the original contract.

ITEM 12B: !f the doliar value of the Subcontracting Plan has been modified,
enter the revised amount under the modified contract.

TEM 13A: Enter In the appropriate blocks the dollar smount and percent of
he reporting contractor’'s total planned subcontract awards contractuaily
agreed upon as goals for subcontracting with SB and SDB concerns, NOTE:
In 13A(1) lhe amounts entered shouid Include pianned subcontracting with

both SB and SDB concerns. In 134(2) the amounts entered should reflect
only planned subcontracting with SOB concerns. (For DOD contracts, include
planned subcontract awards to Historically Black Collieges and Universities
or Minority Institutions (HBCUs/MIS) in 13A(1) and 13A(2).)

ITEM 138: !f the originai goals agreed upon at contract award have been
revised as 8 result of contract modifications, lhe amounts entered should
reflect those revised goals. NOTE: In 138(1), the amounts shouid Include
planned subcontracting with both SB and SDB concerns. If applicable, in
13B(2) the amounts enlered should reflect only planned suhcontracting with
SDB concerns. (For DOD coniracts, include planned subcontract awards to
HBCUS/MIS In 138(1) and 13B8(2).)

ITEM 14: Check the appropriate block to Indicate whether Indirect awards
are Included In the goal amounts enlered in items 13A and 138 as specifiec
in the Subcontracting Plan.

iTEM 18A: Enter the dollsr amount and percent of subcontracting with SDB
concerns. including subcontracting with SDB concerns for this period and
cumulalively. This Item reflects progress toward Small Business goal
accomplishment indicated In Items 13A(1 or 13B(YH (If appilcable), and
inciudes Indirect awards If such costs ere Included in goal amounts. For
DOOD contracts include subcontract awards to HBCUs/MIs.

ITEM 188: Enter the amounts for subcontracting with targe business
concerns (excluding subcontracts with non-profit, educational institutions,
and stateslocal governments) for this period and cumulatively. include
indirect awards If such costs are included In gosl amounts.

ITEM 18C: Totai the dollar amounts of Items 13A and 138B.

ITEM 18; Enter the doilar amount of subcontracting with SDB concerns only
(for DOD Include subcontracts with HBCUs snd MIs) and the percent that
this amount represents of totai subcontracting for this period and
cumulstively, This Item reflects progress toward Small Disadvantaged
Business goat accomplishment as Indicated in Item 13A(2) or 13B(2) (if
appiicable), and Includes Iindirect awards If such costs are Inciuded In goal
amounts.

ITEM 17; For DOD activilies, if Indirect awards are Inciuded in goal
amounts (as Indlicated In Item 14), enter the doilar amount of Indirect
subcontracting with SB {inciuding SDB and HBCUs/MIs), Large Business, and
SDB concerns (Including HBCUs/M1s), These amounts are subsels of items
15A, 15B, and 16, respectively, and represent the portlon of goal
achelvement being accomplished by Indlrect subcontrasting.

ITEM 19: Enter the name, title, signsture and telephone number of the

reporting contractor’'s administrator responsibie for monitoring the
Subcontracting Plan.

ITEM 20: The approving officer shall be the senlor official of the eompany,
division, or subdivision (piant or profit center? responsibie for contract
performance.

DEFINITIONS

1. Commercial Products means products sold In substantlial quantities to the
general publlc and/or Indusiry at established catalog or market prices,

2. Subcontract means a contract, purchase order, amendment, or other {egal
obligation executed by the reporting organization calling for suppliles or
services required for the performance of the original contract or
subcontract. Purchases from a corporstion, company, or subdivision which |s
an affiliate of the reporting organization are not considered " subcontracts”
and are not to be included in this report.

3. Direct Subcontract Awards are those which are Identified with the
performance of a specific government contract, including the ailocable parts
of awards for materials which are to be incorporated into products under
more than one Government contract.

4. Indirect Subcontract Awards are those which, because of incurrence for
common or Joint purposes., are not Identifed with specific Government
contracts; these awards are related to Government contract periormance but
remaln for attocation after direct awards have been determined and
identified to specific Government contracts,

STANDARD FORM 294 REV. 1-80BACK



SUMMARY SUBCONTRACT REPORT FORM APEROVED OMB NUMBEF

(See Instructions on reverse) 9000-0007
Public reporting burden for this collection of Informalion is estimated lo average 18.21 hours per response, Including the time for reviewing ins ns
searching existing dala sources, gathering and mainlaining the dala needed. and completing and reviewing the collection of Information. Send nts
regarding this burden eslimate or any other aspect of this colleclion ot Information, Including suggestions for reducing this burden, to the FAR § ria

(VRS), Office of Federal Acquisilion and Regulatory Pollcy, GSA, Washinglon, D.C. 20405; and lo the Office of Management and Budgel, Paperwork Reatictior
Project (9000-0007), Washington, D.C. 20503,

R ¥ : . |1. REPORTING PERIOD (check one): 2. TYPE OF REPORT

:.:lMPORTANT DOD conlraclors-—;, 8. CIVILIAN FEDERAL FY 10

“‘complete all Items. Clvifian- } A. DOD FEDERAL FY 19___ :; —_—

“‘contractors—do not complete | -QUARTER ENDING: | [[J ANNUAL (©OCT 1 - SEP 30) texcept commercial product) | [_] REGULAR

‘ishaded Ilems unless required | [TJDEC 31 [T]JUN 30 T DOD & CIVILIAN FEDERAL FV 19 O rinac

'..hy the agency W ——

''''''''''''' MAR 31 [T] SEP 30 i [C] ANNUAL (OCT 1 - SEP 30) (commerciat product) [Jrevisen

3 CONTRACTING AGENCY 4. ADMINISTERING AGENCY (I different from Tiem 3

5. DATE OF LAST _ |6. REVIEWING AGENCY 7. CONTRACTOR ESTABLI SHMENT CODE 8. REPORT SUBMITTED A8:
GOV. REVIEW (If avallable)

D PRIME CONTRACTOR
D SUBCONTRACTOR

D BOTH

8. CORPORATION, COMPANY OR SUBDIVISION COVERED 10. MAJOR PRODUCTS OR SERVICE LINES
(Name, address, ZIP Code)

CUMULATIVE FISCAL YEAR SUBCONTRACT AWARDS
(Report in whole dotlars)

CURRENT FY (Through Reporting Qtr) SAME PERIOD LAST YEAR
DOLLARS PERCENT DOLLARS PERCENT

SUBCONTRACT AWARDS

114, SMALL BUSINESS CONCERNS (inciude Dlsadv.) (¢ ami. and % of 11C.)
11B. LARGE BUSINESS CONCERNS ($ amt. and % of 11C.) d

11C. TOTAL (Sum of 11A, and 118.) 100 100
12. SMALL DISADVANTAGEDBUSINESS CONCERNS ($ amt. and % of 11C.)
13. WOMEN-OWNED SMALL BUSINESS CONCERNS

14. LABOR SURPLGS AREA CONCERNS (‘ aml. and % of ‘ILIS )
15. HIST. BLACK COLLEGES & UNIVIMINORITV INST

16. REMARKS (Enter & shorl narrative explanation If: (8) zero Is enlered TnE ocks 11A or 12 for the curreni fiscal year. (b} the percent eniry Tn Block 11A
for current fiscal year |s more than 3 percentage points below the percent reported for the same period last year, or (c) the percent entry In Block 12
for the current fiscal year |s lower than the percent reported for the same period last year.)

SUBCONTRACT GOAL ACHIEVEMENT
(Report in whole dollars)

- TOTAL $ VALUE |
DF SUBCONTHAQTS

o ACTUAL GOAL -
ACHIEVEMENT

‘DOLLARS: ] PERCENT

CONTRACTS

7. CONTRACTS WITH| A, ACTIVE CONTRACTS |

i SMALL BUSINESS |5 comTRACTS:
-~ SUBCONTRACT  |® Sowpietes. (1 WHICH MET GOALS -
il GOALS i { THIS QTR. . [(2) NOT MEETING GOALS::

16, CONTRAGTS WWITH| A, AGTIVE CONSRACTS:
SMALL DISADV. B. CONTRACTS " (1) WHICH MET GOALS:

- BUSINESS SuUB- COMPLETED
CONTRACT GOALS THIS QTR. :{(2) NOT MEETING GOALS

76, NAME AND TITLE OF LIATSON OFFICER SIGNATURE DATE TELEPHON NE. -
{
( )
20. NAME ANO TITLE OF THE APPROVING OFFICER SIGNATURE DATE
AUTHORIZED FOR LOCAL REPRODUCYION EXPIRATIONDATE: 9-30-82 205-102 STANDARD FORM 295 (REV. 1-90)
Previous edilion {5 not usa

Prescribed by GSA - FAR (48 CFR) 53.219(b)



GENERAL [NSTRUCTIONS

1 This form collecls subconiracl dala from Federal conlractors and subconiractors thal:
{a) hold one o more conlracts over $500,000 (S1 million for construclion); and (b) e
required lo report subconiract swards to Small Business (SB) and Smail Disadvantaged
Business Concerns (SDB) under a subconirscling plan and to repart subconlract swards lo
Women-Owned Small Business Concerns (WOSB), pursuanl to the Smail Business Acl of
1858.

2. This reporl may be submilled on a corporale, company, or subdivision (e.g., planl or
division operaling as a separale profil cenler) basis, unleis olherwise direclad by the
sgency swarding the conlract However, after submission of the first report on this fom,
the reporting organization shall submil succeeding reporls on he same basis.

3. if a reporling organization is performing work for more than one Federal agency, a
separate report shall be submilled to each agency covering only thal agency’s conlracts,
provided al least one of Ihat agency's confracls is over $500,000 ($1 million for
consiruction) and conlains a subconiracting plan. (See special instruolions for commercial
producis plans }

4. For DOD aclivilies, reporls shall be submilled quarterly, except thal, for ooniracls
covered by an approved company-wide subconiraciing plan for commercial products,
reports shall be submilled annually. Reports are due 30 days after the close of each
reporling period. For civilian agencies, reporis shall be submilled annually. For oivilian
agencies, reporls are due 30 days afler the olose of the fiscal year (Seplember 30). See
special instructions for commercial products plans below.

5. All dollar amounts shall be rounded lo the nearest whole dollar. All percenlages shall
be rounded to the nearesl lenth of one percent.

8. Only subconlracls involving performance within the U.S., ils possessions, Puerio Rico,
and the Trust Terrilory of the Pacific Islands should be included in this report.

7. Subconiract award data reported on this form shall be timited to sawards made by (he

reporling organizalion {o ils immediate subconiractors. Reporting organizations may not
iske credil for awards made by lower tier subconlraotors.

SPECIFIC INSTRUCTIONS

ITEM 2: Check whelher report is a regula reporl or final report and/or revision. Final
reporl should be checked only if contraclor has completed all Goverrement ooniraots
oontaining subaonir acling plans

ITEM 3: It reporting as a "Prime Contractor” or “Both” in llem 8, idenlily the agency
(e g, DOD, HUD, OSA, elc) which awarded the prime contraol(s) to the reporiing
organizalion tf reporling as a “Subooniracior” in Iltem B, identily the depariment or

sgency responsible for the prime ocontract sward(s) which retuiled in the largest doilsr
valua suboontrac! of those tuboonirsols relleatad in this report

{TEM 4: !denlify the depaimenl or sganoy performing conlrsct asdministralion over the
reporting organization (if differenl from Item 3) For DOD coniracls enter the mililay
depariment or agency which has responsibilily for the subooniracling program of the
eporting entity (i e, Army, Navy, Air Force, or Defense Logislios Agency), not the “Office
sf the Depuly Seoretary of Defense ™

ITEMS B & B: Enter the dale of the lasl formal swveillance review oonducted by the
cognizant deparimenl or agency Small and Disadvanlaged Business Specialist or ather
review personnel For DOD afso identify the mililay depariment or Defense Conirsc!
Administralion Service Ihal conducted the review In those oases where the Small
Business Adminislr stion oonduciad its own review, enter “SBA” end lhe dale.

ITEM 7: Enler the nine posilion number assigned by Dun & Bradstreet (hal identifies ihe
contraclor establishmaeni, if available.

JTEM 8: Check whelher (he reporling organization is reporting a3 a Federal prime
coniraclor or a subooniractor or both.

ITEM 8: Enter the name and address of the reporting organizalion, corporation, company,
or subdivision thereof which is covered by the data submitted.

ITEM 10: !dentify the major product or service lines of the reporling organization.
ITEMS 11 & 12: These eniries inciude all subconlract awards, both those made under
contracts with plans and goals and those made under conirsots which do not have plans
and goals. Amounis reporied include bolh direct awards and sn approprisle proraled
portion of indireol swards Base Ihe indireol porlion on the peroentage of work bolng
performed for the organizalion lo whioh the reporl is being submilled (shown in Item 3
in relation to other work being performed by the reparting organizalion. Do nal include
ewards made in support of commercial business baing performed by the reporling entily.
For DOD activilies, report on a quarterly ounulative basis until the end of the fisoal year
(Seplember 30) and begin s new quarlerly reporling oycle esch October 1.

ITEM 11A: Report all subcontract swards lo SBs (inoluding suboontracls with SDBs and
WOSBs) regardless of dollar value, made by ithe reporting orgainzalion under all Federal
prime coniracls swarded by lhe conlracling sgency shown in llem 3, and/or under all
subconiraols under prime conlracts, if reporling as a subconiracior, (For DOD oontraotls,
include subconltracling awards lo Historically Black Collegas and Universities (HBCUs) and
Minorily Institutions (Mis))

ITEM 118; Report all suboonirsct swards lo Isrge business, regardlass of doller value,
mada by lhe reporiing organizalion under all Federal prime oontraols swaded by lhe
conlracling sgency thown in Item 3, and/or under all subconirsots under prime oonirsots,

if raporling as & subcontraolor For DOD conlraols excluda suboonirsoling swards to HBCUs
and Mls.

ITEM 12: Report all tubcontraol awards to SDBs (inoluding Women-Owned SDBs)
regawdless of dollar value, made by the reporling organizalion under ail Federst prime
coniracls awarded by the ooniracting agenoy shown in llem 3, and/or under all
subconiracls under prime contracts, if reporting a1 a suboonlrecior. For DOD ooniracls
inolude subcontrect awards to HBCUs and Mis,

ITEM 13: Reporl all subconirsol awards to WOSBs. Thit smounl is s subset of
e 11A.
TEM 14: Show dollar amount of subconirscls valuad over $25,000 placed with fabor

trplus ares (LSA) concerns (ie, those thal will perform subslantially in lsbor surplus
aeas). Prime conlractors we also encouraged to include swards valued less than $25,000
if such additional reporling does nol impose a bwden on lhe conlraclor. LSAs are

idenlified in the Depariment of Labor publicalion “Area Trends in Employment and
Unempioymen!” which can be obtained from the Federal agency coniracling officer or by
wriling o Employmeni and Training Administration, (Atn  TPPL), Department of Lasbor, 801
“D" Slreel, Washinglon, D.C. 20213.
ITEM 18: For DOD, enter the dollar vaive of all subconiracts wilh HBCUs/MIs This is
subset of awards lo SOBs (item 12).

ITEMS 17 A 18: For each ilem (as sppiicable), enler the number of prime anc
subcontracts valued over $500,000 (81 million for conslruction) which have goals, the
dollar valus of all subconlracls awarded lo dale under ihese coniracls, the doller value of
tuboonlrsot goals as sel forlh in subconlracting plan, and, for complated coniracls, you
eclual goal aohievemenl espressed in dollars and percent of goel. The perceniage ol
solual goal schievement is delermined by dividing the amounl of dollas shown in the
column entitied “Actual Goai Achievemeni” by ihe doliars shown in lhe column entilled "¢
Valve of Suboontract Goals.” informalion presented in this section represenis subconlrac
awards from the inceplion of the contraci(s) and is nol resiricted lo this fiscsl year. The
perceniasges reported in ltem 188(1) and 17B(1) will always be 100 oo more and the
percentages reported in ltems 168(2) and 178(2) will always be less than 100.

ITEM 19: The liason officer shail be the reporting coniractor’s official responsible for
adminisiering the subconir acting progr sm.

ITEM 20: The approving officer shall be lhe chief execulive officer or in the cate of
separate division or planl, the senior individual responsible for overall division plan
oper ations.

SPECIAL INSTRUCTIONS FOR COMMERCIAL PRODUCTS PLANS

1 Repaorling organizations thal have an spproved company-wide annual subconirscling plan
for commerocial producis shall submil this report annually as of September 30 esch yew.
2. The annual report shall include all subconiracting sclivily under commercial products
plans in effeot dwing the Oovernment fiscal yesr and shall be submilted in addilion Ic
required reporls for olher than oommercial produots, if any

3 Enter in ltems 11 and 12 the total of all suboonlract awards under the reporting
organizstion’s oommercial producls plans. Show in llem 18 o in an stlachmenl, the
percenlage of this lolal alributable to esch agenoy from which ocontracts for such
oommercial producls were received Send a copy of this report 1o esch agency on thal
listing.

4 Do nol covpiele lems 17 and 18

DEFINITIONS

1 Commeraiasl Produols maans products soid in subsianlial quanlities to tha ganeral publia
and/or Indusiry et established calalog or markel prioes

2. Subooniracl means a ocontract, purchase order, amendmant, or olher legal obligatio
execuled by the reporling organization calling for supplies or services required for lhe
performance of lthe original oconlract or subconlract Puwochases from a oorporslion
corpany, or subdivision which is an affilisle of the reporling organizalion se nol
contidered “suboontrsols” and se not to be inoluded in this report.

3. Direot Subconirscl Awards se those which e idenlified with lhe perfarmancs of &
specific government oontrscl, including allocable parts of awerds for malerials which are
fo be incorporaled inlo produols under more than one Qoverrment contract.

4. Indirec! Subcanirsol Awards we those which, beceuse of Incurrence for common o
joint pwposes, e nol idenlified wilh specific Qovernment oonlrscts; lhese swards ae
relaled lo Goverrment oontract performance bul remain for allocalion sfler direct swards
have been delermined and identiflied lo specifio Qovernment conirascts.

SUBMITTAL ADDRESSES

FOR DOD CONTRACTORS:

Prepare a oonsolidaled report for all conirscls swarded by military depariment/agencle
for ihe Depaiment of Defense (DOD) and/or suboonirsols swarded by DOD prime
oontrsolors (i.e., do not segregale subooniract dala by DOD component). DOD ooniractors
involved in oonstruolion and relsled mainlenance and repair, however, shsll prepare
sepwrale reports for esch DOD component, segregsting suboonlract data scoordingly. All
oonlrsclors shall distribule the original and copies as foitows:

(1) The original'of esch reporl direolly lo tha office tisled below whose military sotivily
is responsible for the adminisiration of the majority of the organizstion's DOD
aontr acls/suboonir sols. Conlraclors invoived in construolion and related maintanance shail
submil separste, unique reporis lo esch DOD oomponenl which administers their DOD
oonlr sols: :

ARMY . Direotor of Small and Dissdvaniaged Business Ulitization, Office of the Secrelary
of lhe Army, Washinglon, D.C. 20310-0108

NAVY _ Direotor of Small and Disadvantaged Business Ulitization, Office of the Secrelary
of the Navy, Washinglon, D.C. 20380-5000

AIR FORCE - Direolor of Small and Disadvaniaged Business Ulilizalion, Office of lhe
Seorelary of the Air Foros, Washingion, D €. 20330-1000

DLA - Staff Direcior of Small and Dissdvantaged Business Utilizalton, HQ Delense Logistios
Agenoy (DLA-U) Cameron Slation, Alexandria, VA 22304-8100

(23" oopy of esoh reporl direclly 1o the Office of the Depuly Secretary of Dafense,
Aftention: Direotor of Smatl and Dissdvaniaged Business Ulilization, the Penlagon
Washington, D.C. 20301-3081

(3) A copy fo the cognizant coniracl administration office

FOR CIVILIAN AGENCY CONTRACTORS:
NASA - Forward reporis to NASA - Office of Procwement (HM), Washington, D C 20548

DOE - Forward reporis o DOE - Office of Small and Disadvanlaged Business Ulillzation,
Washington, D.C. 20585

OTHER FEDERAL DEPARTMENTS OR AQENCIES - Forward reporls 1o the Depaiment o

Agency Direolor of Small and Disadvaniaged Business Ulilization or ss olherwite provided
for in instruclions issued by the Department or Agency.

STANDARD FORM 295 (REV. 1-80)BACK






